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Kirwan High is a mindful school in which education is highly valued as a means for success for 

individuals and the community as a whole.  We have high expectations and demand greatness from 

all students.  To achieve at a high level and transition to a successful future, students must attend 

school regularly. 

 

Being one of the largest schools in Queensland enables us to provide a large range of subject 

offerings and extracurricular programs. The opportunities for students are highlighted through 

our newly established attendance strategy – Be Here and Belong. This strategy is underpinned by 

the philosophy that a sense of belonging ensures young people are part of an inclusive community, 

enabling them to achieve excellent attendance and academic results.  

 

Kirwan High is a school for everybody, where everybody can belong. 
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Achieving excellent attendance at Kirwan High means that: 
 

  

Students are committed to: 
 Attending every lesson, 

everyday. 
 Adopting a growth mindset 
 Building positive 

relationships with teachers. 
 Engaging in curriculum 

classes. 
 Exploring extracurricular 

activities offered by the 
school. 

 Accessing support to 
achieve their goals. 

Parents/Guardians are committed to: 
 Valuing the importance of 

their child attending every 
lesson everyday. 

 Encouraging their child to 
explore extracurricular 
activities offered by the 
school. 

 Supporting their child 
through challenges that arise 
throughout their school 
experience. 
 

Kirwan High is committed to: 
 Providing a broad range of curricular and extracurricular opportunities for 

students. 
 Delivering high quality, intellectually challenging lessons that engage 

students. 
 Developing personal skills for resilient behaviours. 
 Building positive relationships with students and their families. 
 Providing support and guidance for those students who have not 

connected to the Kirwan High community. 
 Accurately tracking attendance in HGR and curriculum classes. 
 Celebrating students who achieve excellent attendance. 
 Providing opportunities for students to have a voice. 
 Creating a safe and inclusive environment for learning. 
 Working closely with parents and guardians to help them engage their 

child. 
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What happens if my child is not attending school? 
 

If your child is of ‘compulsory school age’ (when a child is at least 6 years and 6 months of age until 

they turn 16 years of age or complete Year 10, whichever comes first) please expect the following 

to occur: 

 

1. You will be contacted by a member of the Kirwan High Engagement Team who will enquire 

about your child’s attendance. 

2. If attendance does not improve you will receive a letter suggesting some strategies to help 

you and your child improve their attendance (letter included in booklet). 

3. If attendance still does not improve 3 weeks (15 school days) after the initial contact you 

will receive a Notice: Form 4- Failure to Attend (letter included in booklet).  This explains 

your legal requirement and the fact you may be prosecuted. 

4. If after 1 week (5 school days) from receiving a Form 4, attendance still has not improved to 

a reasonable standard you will receive a Warning Notice: Form 5 – Failure to Attend (letter 

included in booklet).  This letter informs you that it is recommended that you be prosecuted. 

5. If after 1 week (5 school days) from receiving a Form 5, attendance still has not improved to 

a reasonable standard your case will be passed on to Regional Office and the Director-

General’s permission to prosecute will be sought. 

 

If your child is of ‘compulsory participation phase’ (once a child reaches 16 years of age or completes 

Year 10) please expect the following to occur: 

 

1. You will be contacted by a member of the Kirwan High Engagement Team who will enquire 

about your child’s attendance. 

2. If attendance does not improve you will receive a letter suggesting some strategies to help 

you and your child improve their attendance (letter included in booklet). 

3. If attendance still does not improve to a reasonable standard the At Risk of Cancellation 

Process will begin.  This process involves your enrolment being cancelled at Kirwan High. 

 

What is a reasonable Excuse: the Director General’s Guidelines for what is considered a 

reasonable excuse for absence is included in this booklet. 

 

Application for Exemption from Compulsory Schooling: this application is in included in this 

booklet.  This must be used when a child is absent for more than 10 consecutive days, including 

illness, family reasons, cultural or religious reasons. 
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Dear Parent/Guardian                     
 
Our records indicate that your child has been absent from school for ______ days.  All students 
should be aiming for 100% attendance to enable them to achieve their potential. 
 
It is essential that you talk with your child in regards to this situation.  If there are any issues that 
you need assistance with in order to improve your child’s attendance please consider one of the 
following options, or combination of options, in order to ensure their attendance improves. 
 

What? Who Can Help? 
□  Subject Selection Advice □  Guidance Officer 

□  Discuss with Class Teacher or Subject  
     Head of Department 
 

□  Counselling re: family or personal              
     issues which impact on attendance 

□  Guidance Officer 
□  Community Education Counsellor (Indigenous 
students) 
□  Defence Transition Mentor 
□  Youth Support Coordinator 
□  HOD Student Wellbeing  
□  House Master 
□   School Chaplain 

□    Time Management  
       or  
       Study Skills 

□  House Master 
□  Head of Department Student Wellbeing 
□  Classroom Teachers 

□  Attendance 
 

□  Head of Department Student Wellbeing 
□  House Master 
□  Engagement Officer/Attendance Team 
□  Community Education Counsellors 
□  Youth Support Coordinator 

 

It is extremely important that you take advantage of the support available to help your child 
improve their attendance.   
 
Please contact the person you think is best to help you. 
 
Yours sincerely, 
 

 

 

         

HOD Student Wellbeing (Junior)   HOD Student Wellbeing (Senior) 
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Dear  
 

NOTICE ABOUT COMPULSORY SCHOOLING OBLIGATION – FAILURE TO ATTEND 
Section 178(2) of the Education (General Provisions) Act 2006 
  

I refer to my previous contact with you about your alleged failure to ensure your child attends school as 
required. This contact has included (Refer attached report). 
 

I am an officer authorised to take formal steps under s.178 of the Education (General Provisions) Act 2006 
(the Act) which may lead to prosecution of parents in breach of their obligation to ensure their child 
attends school.   
     

As it is in your child’s best interest to attend school and he/she is not attending school full time on every 
school day, I have decided to issue you with this notice under s.178 (2) of the Act.  
 

Your legal obligation 
Section 176(1)(b) of the Act provides that each parent of a child of compulsory school age has the 
obligation to ensure their child is attending school on every school day, for the educational program in 
which the child is enrolled.  
 

“Compulsory school age” is defined by s.9 of the Act to start when a child is at least 6 years and 6 months 
of age and to finish when the child turns 16 years of age or completes Year 10, whichever is sooner.  

 

Failure to comply with the obligation in s.176(1)(b), without a reasonable excuse, is an offence. If you are 
prosecuted for an offence, you may be liable to a fine of up to 6 penalty units for the first offence, and up 
to 12 penalty units for each further offence. Information about penalty units is available from 
https://www.qld.gov.au/law/crime-and-police/types-of-crime/sentencing-fines-and-penalties-foroffences 
I have attached a copy of ss.176, 178 and 179 for your information. 
 

Proposed meeting 
I have arranged a meeting at Kirwan State High School on (date) at (time), to discuss the situation.  You 
are welcome to bring a support person. If this time or place is unsuitable to you, please let me know so we 
can arrange a suitable time. 

 

The purpose of the meeting is to discuss the compulsory schooling requirement.  We can discuss the 
options for your child, whether there is any reason why the obligation does not apply in your child’s case 
or that you have a reasonable excuse for your child’s non-attendance.  

 

If this matter cannot be resolved, the Department of Education and Training may consider referring the 
situation to the Queensland Police Service for prosecution.  

 

Please contact HOD Student Wellbeing – Senior Schooling should you wish to discuss the meeting, or to 
seek further assistance with ensuring your child’s attendance at school.  
   
Yours sincerely 
 
 
 
Authorised Officer 
Meredith Wenta 
Executive Principal 
Kirwan State High School 
   

Enc: Copy of ss176 and 178 of Education (General Provisions) Act 2006 
Meaning of parent and compulsory schooling 
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Extracts from Education (General Provisions) Act 2006 
 

176 Obligation of each parent 

(1) Each parent of a child who is of compulsory school age must— 

(a) ensure the child is enrolled at a State school or non-State school; and 

(b) ensure the child attends the State school or non-State school, on every school day, for 

the educational program in which the child is enrolled;  

unless the parent has a reasonable excuse. 

Maximum penalty— 

(a) for a first offence—6 penalty units; or 

(b) for a second or subsequent offence, whether or not relating to the same child of the 

parent—12 penalty units. 

(2) Without limiting subsection (1), it is a reasonable excuse for a parent (the relevant parent) 

that— 

(a) the child lives with another parent and the relevant parent believes, on reasonable 

grounds, that the other parent is complying with subsection (1); or 

(b) in all the circumstances, the relevant parent is not reasonably able to control the child’s 

behaviour to the extent necessary to comply with subsection (1). 

(3) Subsection (1) applies subject to parts 2 to 4. 

 

178 Notice to, and meeting with, parent 

(1) This section applies if an authorised officer reasonably suspects— 

(a) a child who is of compulsory school age— 

(i) is not enrolled at a State school or non-State school; or 

(ii) is not attending the State school or non-State school at which the child is enrolled, 

on every school day, for the educational program in which the child is enrolled; and 

(b) parts 2 to 4 do not apply to the child. 

(2) The officer may give a parent of the child a notice in the approved form about the parent’s 

obligation under section 176(1). 

(3) The officer may also meet with the parent to discuss the obligation. 

(4) If, despite the officer taking reasonable steps to meet with the parent under subsection (3), 

no meeting is held, the officer may give the parent a warning notice    in the approved form. 

(5) For the Police Powers and Responsibilities Act 2000, section 14 an authorised officer acting 

under this section is a public official performing a function authorised by this Act. 

(6) In this section— 

authorised officer means the chief executive or an officer of the department authorised by the 

chief executive for this section. 

 

Note: Police Powers and Responsibilities Act 2000, section 14 (Helping public officials exercise 

powers under other Acts) was renumbered as section 16 under that Act, section 810. 

 

Meaning of parent (from Education (General Provisions) Act 2006 s10) 

(1) A parent, of a child, is any of the following persons— 

(a) the child’s mother; 

(b) the child’s father; 
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(c) a person who exercises parental responsibility for the child. 

(2) However, a person standing in the place of a parent of a child on a temporary basis is not a 

parent of the child. 

(3) A parent of an Aboriginal child includes a person who, under Aboriginal tradition, is regarded 

as a parent of the child. 

(4) A parent of a Torres Strait Islander child includes a person who, under Island custom, is 

regarded as a parent of the child. 

(5) Despite subsections (1), (3) and (4), if— 

(a) a person is granted guardianship of a child under the Child Protection Act 1999; or 

(b) a person otherwise exercises parental responsibility for a child under a decision or 

order of a federal court or a court of a State;  

then a reference in this Act to a parent of a child is a reference only to a person mentioned in 

paragraph (a) or (b). 

 

Meaning of compulsory school age (from Education (General Provisions) Act 2006 s9) 

(1) A child is of compulsory school age if the child is at least 6 years and 6 months, and less than 

16 years. 

(2) However, a child is no longer of compulsory school age if the child has completed year 10. 
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«Parent_Name» 
«Address_2» 
«Suburb»  «Postcode» 
 
 
Dear «Parent_Name» 
 
WARNING NOTICE ABOUT COMPULSORY SCHOOLING OBLIGATION – FAILURE TO ATTEND 
Section 178(4) of the Education (General Provisions) Act 2006 
 
I refer to the previous notice sent to you on (insert date) sent under s.178(2) of the Education (General 
Provisions) Act 2006 (the Act).  
 
I am an authorised officer for the purposes of s.178 of the Act. I believe that «Student_Name» of 
compulsory school age is not attending school, on every day other than exceptional circumstances, for the 
educational program in which they are enrolled. 
 
This letter is a warning notice under s.178(4) of the Act that I intend to recommend that a prosecution be 
commenced against you for failing to ensure your child attends school on every school day of their 
educational program in which your child is enrolled.   
 
If you are prosecuted for an offence, you may be liable for a fine of up to 6 penalty units for the first offence, 
and up to 12 penalty units for each further offence. Information about penalty units is available from 
https://www.qld.gov.au/law/crime-and-police/types-of-crime/sentencing-fines-andpenalties-for-offences/. 
 
I encourage you to contact me on telephone or by email if you wish to meet to discuss your obligation and 
the support you need to meet your obligation. You may wish to provide me with a reasonable excuse for 
why «Student_Name» is not attending school as required.   
 
If I have not heard from you within seven days, I will seek consent to bring proceedings against you. If 
consent is given, your case will be handed to Queensland Police Service for prosecution. 
 
Yours sincerely 
 
 
 
 
 
Authorised officer  
Meredith Wenta 
Executive Principal 
Kirwan State High School 
 
 
Enc: Copy of ss178 - 179 of Education (General Provisions) Act 2006 
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Dear Parent/Caregiver, 

Your child <<Student Name>> currently has the following unexplained absences:   
 
<<Dates>>         
     
Please complete and return the attached Absence Explanation Form. 

 

We would also like to remind you; 
  

1. In an event of illness - absences of 2 or more days consecutively require a medical certificate.  
In addition we may   also ask for a medical certificate if your child accrues excessive absences.   
 

2. In the event of absences from school for 10 or more consecutive days for any reason you are 
required to complete an Exemption from Compulsory Schooling and Compulsory Participation 
Form. 
 

Should you have any queries regarding these absences please email 
absences@kirwanshs.eq.edu.au or contact (07) 4773 8108. 
 
Yours sincerely 
 

 
Meredith Wenta 
Executive Principal 
Kirwan State High School 

      
------------------------------------------------------------------------------------------------------------------- 
 

 
Student Name: 

 

 
House Group: 

 

 
Absence date / s and reason for absence: 
 
 
 
 
 
 
 

 

 

mailto:absences@kirwanshs.eq.edu.au
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Dear Year 12 Student, _____________________________ 

 

Kirwan High is a mindful school in which education is highly valued as a means for 

success for individuals and the community as a whole.  We have high expectations and 

demand greatness from all students.  To achieve at a high level and attain a successful 

future, students must attend school regularly. 

 

Currently your attendance is _____ %. 

 

If your attendance does not improve it may result in a cancellation of your enrolment.  It 

is imperative that you are in class, every day, working hard as this is the best way to 

ensure that you have a successful senior year, obtain your QCE and have a range of 

opportunities available to you post school.  I must remind you that you will not be 

permitted to attend the formal unless your attendance rate is at least 93%. 

 

If you have any questions about this letter, please don’t hesitate to contact me. 

 

 

HOD Student Wellbeing (Senior) 

Phone: (07) 4773 8150 
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